AEAIM-EAD                                                                                                   15 March 2004
 
 
MEMORANDUM FOR RECORD
 
SUBJECT:  Organizational Unit Administrator Course, Late Cancellation Policy Acceptance
1. The Organizational Unit Administrator Course is not free but is funded by CINC-USAREUR and therefore there is no charge to the individual units.

2. Eligible attendees include only those individuals that have been appointed as an Organizational Unit Administrator for the purposes of managing the Windows 2003 Active Directory server.

3. Late cancellations adversely impact on the theater-wide training program and can unfairly hinder the opportunity for someone else to obtain this training.

4. Late cancellation is considered any cancellation received within 5 full business days prior to the class start date.  For example, if the class starts on a Monday, a late cancellation is considered any cancellation received after COB on the Friday, ten days prior to class start date.

5. The unit recognizes that this course is very expensive and therefore agrees to pay for the course if the student must cancel within the late cancellation window.  The cost of the course is $1100 per student.

6. The cancellation fee will be waived if the student is replaced by another qualified student from the same unit.

ACCEPTANCE of above TERMS:

	Name of Attendee
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	Signature of Attendee
	
	

	Date
	
	

	
	
	

	Name of Commander
	
	

	Title of Commander
	
	

	Signature of Commander
	
	

	Date
	
	


